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Pt YTBEPKJAIO

\\l“ eHepaJIbHbII AHPEKTOP

mKoaa «CTHIb-ABTO»

—HWmameraunos P.I'.

IlpaBuia BHYTPEHHEro TPyI0BOro pacnopsiaka
qy OO «ABTomkoja «CTHIb-ABTO»

1. O6mue nonoKeHHst

1.1. Hacrosimue IpaBuia BHYTPEHHErO pacropsiika UMEIOT LIe/IbIO peryIMpoBaHie
oTHomenuit BHyTpH YUY OO «AsTowkona «CTiib-ABTO», co3nanue 3hGeKTUBHOM OpraHH3aLky
y4eGHOro npoliecca, paMOHATbHOE HCTIOIb30BAHHE y4eOHOTO BpeMeHH, 00ecrieYeHHe BbICOKOro
KayecTBa OKa3bIBAEMbIX YCIIYT.

1.2. TIpaBuia BHyTpPEHHErO pacropsiika 00s3aTebHbl 1S BCEX COTPYAHHKOB

OpraHM3all¥ M yYaCTHHKOB 00pa30BaTeIbHOTO MpoLecca.

1.3. [TpaBuia BHYTPEHHETO PAcIopsiIKa COOTBETCTBYIOT AEHCTBYIOLIEMY

3aKOHOAaTeNbCTBY Poccuiickoit denepauuu.

1.4. OGimee pyKOBOACTBO OpraHu3aLmeii B coorsercTerH ¢ Yeraom UY TIOO«ABTOLIKONA «Ctunb-
ABTO» OCYLIECTBIIAET YYPEAUTEb.

1.5. HenocpencTBeHHOE aIMHHUCTPATHBHO-TEXHHYECKOE PyKOBO/ICTBO OpraHH3aLHeH
BO3JI0XKEHO Ha [eHepaIbHOrO AMPEKTOPa, HA3HAYEHHOTO Ha J0JDKHOCTD PELICHHEM y4pEIUTeIs.
1.6. KoMIeTeH1us ¥ MOJTHOMOUHS AUPEKTOPa ONPEIEIAFOTCS COOTBETCTBYIOIINMU
TOJIOXKEHHUSIMU Y CTaBa OpraHU3aLyH.

1.7. Tlpu co3iaHuu B OpraHu3aliik 060c001€HHOrO MOAPa3/e/IeH)s, HACTOALIHE

[paBuia B MOMTHOM 0OBbEMe pacTpOCTPAHAKOTCS Ha NOPAAOK (YHKUMOHHPOBAHHS TAKOrO
noapasieieHus.

2.1 Ipuem Ha paboTy OCYLIECTBIISETCS NPU HAIWYMH BAKAHCHH B COOTBETCTBHU C
JeiCTBYIONIMM LITATHBIM PACTIMCAHMEM NIPH YCIIOBUH COGMIONEHHS COMCKATE IeM CBOOOIHOH
BaKAHCHH KBATM(DUKALMOHHBIX TPEOOBAHHH, NIPE/IBABIAEMBIX K PACCMATPHBACMOMH J10JDKHOCTH.
2.2. Tpu npreme Ha paboTy TpeOyeTcs NpeabsBICH e CIEYIOUMX I0KyMEHTOB:

- NACTIOPT WJIM HHOM JOKYMEHT, YI0CTOBEPSIOLIMA IHYHOCTD;

- TPYZIOBYIO KHW)KKY, 3@ HCKJIOUEHHEM CJly4aeB, KOraa TPy/0BO# I0roBOp 3aK/ioaeTes
BIEpBbIE WM PaGOTHHK MOCTYNAET Ha paboTy HA YC/IOBHAX COBMECTHTENLCTBA;

- CTPaxoBOE CBUAETE/IBCTBO FOCY/1aPCTBEHHOrO NIEHCHOHHOTO CTPAXOBAHMUS;

- IOKyMEHTBI BOMHCKOI'O Y4€Ta - /115l BOSHHOOOA3AHHBIX H JIHLL, IONIEKALUX NIPH3bIBY

Ha BOEHHYIO CITyXk0Y;

2.3. TIpH paccMOTPEHHH BO3MOXKHOCTH NPHeMa Ha paboTy JI0MyCKaeTes OLeHUBaTh
npoheCCHOHABHYIO IPUTO/IHOCT Pa0OTHHKA MTyTeM:

- aHAIH3a NPEICTABIEHHBIX J0KYMEHTOB 06 0Gpa30BaHKH, O KBAIH(HKALWH H HAHYHH CTICUHATHBIX
3HAHUMH;

- MpoBeeHHs COOece10BaHH;

- KOHTPOJIBHBIMH HCIILITAHHAMH (TeCTHPOBaHKeM). [IpoBOAMMBIE MCTIBITAHKS AOTKHDI
PAacKpbIBATh BO3MOKHOCTD BBIMO/HEHNS CONCKATENEM YCTAHOBJICHHDIX [ULA €10 JOJUKHOCTH
TPYAOBBIX (YHKIMH.

B 4acTHOCTH, JUTA MPETO/iaBaTesel H MacTepoB MPOU3BOACTBEHHOTO 00y UeHHs,

JIOMycKaeTest poBepKa 3Hanui MMHU [1paBiIl J0POKHOrO IBHIKEHHS.

2. [lopsiioK npHeMa H YBOJIbHEHHSI COTPYAHHKOB

2.1. JloryckaeTcst pHeM Ha paboTy ¢ yCTaHOBJICHHEM MCTIBITATEILHOTO CPOKa B

npezeax 3-x MecseB.

2.2. Tpyn0Bo#i JOroBop ¢ paGOTHMKOM 3aKTIOYAETCA B MCbMEHHOH topme.
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2.. [epea noanucanuem TpyA0BOro 10roBopa couckaresb B oBs3aTENbHOM MOPAAKE

JI0JIKeH ObITh 03HAKOMJIEH MO/ POCHHCH C:
- HACTOALMMH TPABH/IAMU BHYTPEHHETO TPYJOBOr0 pacropsiKa;
- OKHOCTHO# MHCTPYKUHEHA N0 NOpy4aemoi paGore;

- nonoKeHuem o0 onare Tpyaa;

- [I0JI0KEHHEM O 3aLUNTE NEPCOHANbHBIX NaHHbIX;

- [IOIOJKEHHEM O KOMMEpHECKO#i TaiHe;

- MHCTPYKUME# 110 TeXHUKe 6e30MacHOCTH, NPOM3BOICTBEHHOM CaHUTApHH,
NPOTHBOMOKAPHOH OXPaHe M IPYrHM MpaBuiiaM OXpaHbl Tpyaa.

[To ’eMaHNIO COTPYHUKA OH MOJKET ObITh O3HAKOMJICH C VcTaBoM OpraHu3alyH 1
APYTMMH OCHOBHBIMH MPaBOYCTaHABIMBAIOLIMMH JIOKYMEHTaMH.

2.7. [puem Ha paGoTy odopmiIAeTCA NPHKA3OM JIMPEKTOpa, KOTO)

paGOTHHMKY MO PaCITHCKY.
2.8. He nos/iee, 4eM B nepBbiii 1eHb Hauana padoThl Ha paGOTHHKA 3aBOAMTCS U

yKOMI’lJ’lCKTOBbIBaeTCﬂ JIuuHoe Jeno, coaepkaliee:
- MacropTHBIC 1aHHbIE p‘d60THHKa. (L[()nyCKaCTCﬂ C ero corJiacus U3roToBJjI€HHS KOTMHWH

OT/Ie/IbHBIX CTPAHHLL I1aCTIOPTa);

- KOIHH IOKyMEHTOB 00 06pa3oBaHHH, MOBBIIICHHH KBaTM(HKALMH, OTyYCHUH
crieuraIbHbIX 3HaHUH;

- KOMHMs CTPaXOBOrO CBUIETENIbCTBA rOCyAap
- konus ceuaereapcTso MHH;

- KOTHMH JI0KyMEHTOB BOMHCKOIO y4eTa;

- Komun CBHIETELCTE O HAHUMH HECOBEPLICHHONETHHX JIeTei;

- MOMHOCTBIO odpopmeHHsIH Tpya0BO# 10T0BOP;

- konms [Ipukasa o npueme Ha paboTy:

- IaHHbIE O HAKTHUECKOM MeCTe NPOKUBAHMUSA, HOMEP JTUHHOTO TenedoHa;

- TPY/10Basi KHHIKKa.

B panpheiiiem B JIuuHoe €10 pabOTHHKA BHOCATCA BCE Kornuu np1kasos o
MepeIBIKEHNH B NPE/IeNIaX WTATHOrO PACIHCAHMs, H3MCHEHHA 1 JIOTIOJIHEHHUS! B TPYAOBOH
JIOTOBOP, CBEJEHHs O HAKA3aHMSX H MOOLIPEHUAX, KOMHH [Tp1Ka3oB O MPeJOCTABICHUH OTIyCKa

phiii 00bABIACTCA

CTBEHHOIO MEHCHOHHOTO CTanOBaHHZI

HT.A.
2.9. TpekpalieHue TPyIOBOTO I0r0BOPa MOYKET HMETb MECTO TOJIBKO MO OCHOBAHHUAM H B

nopsaKe Mpe/lyCMOTPEHHBIM 3aKOHOATEILCTBOM.
2.10. OTBETCTBEHHOCTb 32 BEJIEHHE KaJpOBOro J€I0NPOH3BOICTBA B OPraHH3aLltH

BO3AraeTCA Ha COTPYIHHKA, HA3HAYEHHOTO (C €ro COrIACHs) BHIMONHATE STH byHKLMH
INpuka3om AMPEKTOpA.

2.11. TpexpatieHue TPyA0BOr0 I0r0BOPA IPOU3BOMTCS TOIBKO I10 OCHOBAHMSAM,
TpeyCMOTPEHHBIM TPY0BbIM 3aKOHOJIATENLCTBOM PD.

2.12. PaGOTHHMK HMEET MpaBo PacTOPrHyTb TPY/0BO# J0rOBOp, NPeayNpens 00 aToM
aJIMMHUCTPALIMIO B THCBMEHHOH (hOpMe 3a /1BE HENEH. ITo McTeUYeHHH YKa3aHHOTO CpOKa
npeynpexaeHus 06 yBoIbHeHUH pabOTHUK BIPaBe NMPEKpaTHTL paboTy, a aAMHHHCTpaLUs
0653aHa BBIIATH €My TPY/IOBYIO KHHIKKY C BHECCHHOH B HEe 3aMHChI0 00 yBObHEHHUHU, Apyrue
JIOKYMEHTBI, CBS3aHHbIE C PaGOTOMH, 11O THCbMEHHOMY 3asBJICHHIO pabOTHHKA U TIPOU3BECTH C
HIM OKOHUATE/bHBIH pacuer. [Ipekpaiiesne TpyJ0BOro 10roBopa 0pOpMIAETCS NPUKA3OM 10
[PEANPHATHIO.

2.13. TIo COrNAMIEHHIO MLy PaGOTHHKOM 1 aIMHHHCTpALWeli TPY10BO#H IOrOBOP MOXKET OBITH
PACcTOPTHYT M 10 HCTEYEHHs CPOKA MPE/yNPEeCHHs 00 yBOJIbHEHUH.

2.14. 3anucy B TPYAOBYHO KHHAKKY O MPHYMHAX MPEKPALICHHs TPYAOBOrO 10r0BOPa A0JLKHBI
[POH3BOIUTECS B TOYHOM COOTBETCTBHH C (POPMYIMPOBKAMH Tpynosoro koaekca PO unu
MHOTO (helIepabHOrO 3aKOHa M CO CChUIKOH Ha COOTBETCTBYIOLIME CTAThIO, MyHKT Tpynosoro
kozekca PD uian uHOro QenepaibHOro 3aKoHa.

2.10.JTHeM yBOJIbHEHUs CHHTAETCS TOC/Ie/IHUH IeHb PaboThl.

3. Ipasa u 06s13aHHOCTH PaGOTHHKOB, padoToaaTes.

3.1. [pasa 1 0653aHHOCTH PaGOTHUKOB OPraHN3aLMH PErTAMEHTHPYHOTCS
3aKoHoJaTeNbeTBOM Poccuiickoii Deepaliny, YCTaBOM OpraHu3aLiiK, HACTOSLUHMA
[IpaBunamu 1 3aKTOYEHHBIM TPY/I0BBIM JOTOBOPOM.

3.2. PaboTHUKM HMEIOT NPaBO:
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- Ha nonyyeHne paGoTel, 06yCI0BIEHHON 10rOBOPOM;

- Ha OMUIATy TPY/la B COOTBETCTBUM C YCTIOBUAMM J0TOBOPA;

- Ha COLMANIbHbIE BBITUTAThl B COOTBETCTBHH € YCJIOBHAMMU J10r0BOPA;

- HA MaTEPHATbHO-TEXHHYECKOE M OPraHH3aLHOHHOE ObecneyeHHe CBoeH
npodhecCHOHANbHOMN AeSTENbHOCTH;

- Ha 3aIUMTY CBOMX MEPCOHATbHBIX JaHHBIX OT HEPACIIPOCTPAHEHHA

3.3. PaGoTHuku 06s3aHbI:

- BBINOJHAT TpeGOBaHus YcTaBa opraHusalmy, HacToawmx [pasu, JIOJIZKHOCTHOH
MHCTPYKLIWH, PACTIOpsKEHHH PyKOBOJCTBA OPraHH3aLlkH, HEMOCPEICTBEHHOTO PYKOBOAHTEIA;
- co6II0aTh KOMMEPHYECKYIO TaiHy OpraHH3alH1H;

- BHOCHTB NPEIOKEHHI [0 COBEPLIEHCTBOBAHHIO Y4eGHO-BOCIIMTATEILHOTO MIpOLIECCa,
BHepeHuto HanGosee s HeKTUBHBIX GOPM H METON0B 00YUEHHS, TPUMEHEHHIO TEXHHIECKHX
cpencTB o0yueHus;

- cobuoaath 1 obecrneunBars NPy MPOBEACHNH 3aHATHI BHICOKYIO OPraHW30BaHHOCTb,
JMCUMILIHHY, OPAAOK U COOIIOIeHHe 00y 4arOLIMMHUCA IPaBU/ U Mep 6e30MacHOCTH;

- MOCTOSIHHO COBEPLIEHCTBOBATh CBOM NPO(ECCHOHABHBIE 3HAHHUS, IIPOXOAUTE
o0y4eHHe Ha Kypcax MOBbIIIEHHs KBaTU(HKALIMK NPH NEPBOHAYATbHOM Ha3HA4YeHHH Ha
JIOJKHOCTB TPEro/iaBaTesis He peske YeM KakIble TPH rojia;

- cobumoaarh npasa 00y4aeMbIX, yBakKaTh HX YECTb M IOCTOMHCTBO.

3.4. Ha paGOTHHKOB pacnpoCTpaHAITCS:

- yTBepKIeHHOe AupekTopoM ITonokeHue 0 MOpsIKe OMIaThl TPyAa;

- yTBepKAeHHOe AupekTopom ITonoxkeHHe 0 3alIHTe NEPCOHATBHBIX AAHHbBIX;

- yTBepKaeHHOe AupeKTopoM ITonoxkeHHe 0 KOMMEpUECKOH TakiHe.

3.5. Bpems Tpyza ¥ OT/AbIXa COTPYAHHKOB OMPE/ENSeTCa B COOTBETCTBHUH C HOPMaMH,
ycraHoBieHHbIMH TpynoBbIM KozekcoM Poccuiickoi denepatuu.

3.6. Tlopsigok y4yeTa BpeMeHH TPyJa H OT/bIXa OT/E/IbHBIX KaTeropHii COTpyIHHKOB
MOJKET ONpe/esATbCs B COOTBETCTBHH C €ro TPYAOBBIM IOTOBOPOM.

3.7. B opraHu3auyy yCTaHaBIMBAIOTCSA CIIEAYIOLIHE IHH BblIa4H 3apaboTHOM IUIaThl:

- aBaHCOBBIM ru1aTexk 50 % OT ycraHOB/IEHHON 6a30B0H TapH(HON CTABKH, B IEPHO C
_1 mo _5 uncno Tekyiero Mecsua ;

- OKOHYATE/IbHBIN PacyeT Mo UTOraM TeKyLIero Mecsia B nepuoac 28 mo _31_
YHCIIO, TEKYLUEro Mecsua .

3.8. PaGoToaaTeib UMEET MPaBO NPUMEHSATH CPEICTBA JOMOHHTENbHOTO KOHTPOIs
(ayaHO-BHI€O-3aMHCh) 32 OCYLIECTBICHHEM PAOOTHUKOM CBOMX (YHKLMOHAIbHBIX
00s3aHHOCTEH.

3.9. 3a NposIBIeHHbIE YCIEXH, aKTHBHOE Y4acTHe B OpPraHW3alMK 00pa3oBaTeIbHOroO
TpoLecca MOTYT IIPUMEHATBCS CIIETYIOIHE MEPhI MOOLIPEHHS:

- 00bsiBNIEHHE 61ar0IaPHOCTH;

- HarpaxxaeHue [ToueTHol rpamMoToii;

- niprcBoeHHe 3Banuii «Jlydimnit npernoaaparenby, «Jlyumii mactep
NPOU3BOACTBEHHOTO O0YUEHHS;

- HArpakAeHHe LEHHbIM MOJIAPKOM;

- IIpeMHAL.

3.10. 3a HapyLueHHe JUCLMIUTHHBI, HEMCIIOIHEHHE WK HEKAUeCTBEHHOE HCIIONIHEHHE
cBOMX 00s3aHHOCTEH 6e3 yBaKHUTEIbHOMH NPHYMHbI, He JIOCTHKEHHE 3arIaHUPOBAHHBIX
pe3y/IbTaTOB TPy/ia, NPEBBILIEHKE N1PaB, IPUYMHEHHE YiepOa OpraHu3aluy, IPYriM rpakaaHaM
NPUMEHAIOTCS CJIEIYIONIHE MEPhl HAKa3aHHs:

- 3aMeyaHue;

- BbIFOBOD;

- YBOJIbHEHHE;




